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HEADQUARTERS,  U.S.  MARINE  CORPS 

OFFICE  OF  MANPOWER  UTILIZATION 
QUANTICO,  VIRGINIA,  22134 


CSV  S }8  79 


UNITED  STATES  MARINE  CORPS 


TASK  ANALYSIS  PROGRAM 
QUESTIONNAIRE  BOOKLET 
INTRODUCTION 


YUU  HAVE  BEEN  SELECTED  TO  PARTICIPATE  IN  A  STUCY  ON  THE 
BASIS  OF  YOUR  CURRENT  JOE  ASSIGNMENT.  THE  INFORMATION  YOU 
FURNISH  WILL  BE  JF  GREAT  VALUE  TO  TEE  MARINE  CORPS  IN  FUTURE 
DECISIONS  ON:  (1)  OCCUPATIONAL  FIELD  STRUCTURE,  (2)  TRAINING, 

(31  CLASSIFICATION,  AND  (41  ASSIGNMENT  POLICY. 

THIS  QUESTIONNAIRE  WAS  CONSTRUCTED  FROM  CN-THE-JOB 
OBSERVATIONS  AND  INTERVIEWS  WITH  MARINES  PERFORMING  CUTIES  AND 
TAaKS  SIMILAR  10  THOSE  YOU  PERFORM.  IT  IS  DESIGNED  TO  DETERMINE 
WHAT  YOJ  DO  IN  YOUR  PRESENT  JOB. 

THIS  IS  NOT  A  TEST.  NEITHER  YCU,  YOUR  COMMANDER ,  NOR  YOUR 
UNIT  vt  ILL  BE  EVALUATED,  IN  ANY  WAY,  ON  THE  INFORMATION  YCU 
PRUVIUE.  YOUR  INC  I VI  DUAL  RESPONSE  S  WILL  BE  FELD  IN  THE  STRICTEST 
CCNF  IjENCE. 


THE  RESULTS  OF  THE  INFORMATION  YCU  PROVIDE  IN  THIS  QUESTION¬ 
NAIRE  WILL  BE  OF  BENEFIT  TC  UQii  AND  OTHER  MARINES  IN  YOUR 
OCCUPATIONAL  FIELD.  THEREFORE,  PLEASE  fif-JLS  iLl&AI£IiI££BM£C « 
ACCURATE  AND  FRANK  AS  POSSIBLE.  ALL  RESPONSES  SHOULD  BE  EASED  ON 
YOUR  PRESENT  JOB  ASSIGNMENT. 


THERE  ARE  FIVE  PARTS  TC  THE  QUESTIONNAIRE: 


PART  I 
PART  II 
PART  III 
PART  IV 
PART  V 


BACKGROUND  INFORMATION  SECTION 
TASK  SECTION 

JCB  SAT ISFACTICN/C  ISSAT ISFACTION  SECTION 
WRITE-IN  SECTION  ' 


REMARKS  SECTION, 


Accession  f%r 

OTIS  GftUI 
(DOC  TAB 
Unannounced 
I  Justification 

\L*7T*K  6*  JF7 

By _ 


Distribution/ 

Avail and/op 
I  Diet.  special 


Pi 


GENERAL  INSTRUCTIONS 


1.  Re  AO  ALL  INSTRUCTIONS  CAREFULLY. 

2.  JSE  CNLY  THE  PENCIL  PRESENTEE  TC  YCU  BY  THE  QUESTIONNAIRE  ADMIN 
ISTRAICR  TG  MARK  YOUR  RESPONSE.  EC  NOT  USE  A  PEN  CR  COLORED  PENCIL 

3.  00  NOT  MARK  OR  WRITE  OUTSIDE  CF  THE  RESPONSE  BOXES  AND  CIRCLES 
IN  THE  FIRST  3  SECTIONS  CF  THE  RESPONSE  BOOKLET. 

4.  IF  IT  IS  NECESSARY  TC  CHANGE  A  RESPONSE  BE  SURE  TO  ERASE  IT 
COMPLETELY. 

5.  YOU  WILL  BE  GIVEN  AS  MUCH  TIME  AS  YOU  NEED  TO  COMPLETE  THIS 
TASK  SURVEY  QUESTIONNAIRE. 

6.  DO  NOT  FOLD  OR  CREASE  THE  RESPONSE  BOOKLET. 

7.  ASK  YOUR  SURVEY  ADMINISTRATOR  IF  YOU  HAVE  ANY  CUESTICNS 
REGARDING  THE  TASK  BOOKLET  OR  THE  CODED  RESPONSE  BOOKLET. 

NOW  TURN  TO  PAGE  3  OF  THIS  QUESTIONNAIRE  BOOKLET  FOR 
INSTRUCTIONS  GN  HOW  TO  COMPLETE  PART  I. 


PART  I 


E ACKGROUND  I NFORMAT I CN  SECTION 


IfllSISUCLimiS-ElIB-C C i*£L£liML. £ ABJL I -QF  JLt£  ftESgCL-SE-BCCJa  ET : 

3UESTI0NS  IN  THIS  SECTION  REQUIRE  YOU  TO  8LACKCLT  ThE 
NUMBER  OR  FILL  IN  A  CIRCLE  FOR  YOUR  DESIRED  RESPONSE. 


E  X  A  M  P  L 

E  S 

2 

SEX 

i.8.  DO  YOU  HAVE  A  MILITARY 
DRIVERS  LICENSE. 

MALE 

• 

FEMALE 

2 

YES  _ 

NO  • 

EXAMPLE  MCS  13215) 


6. 

PR  IMARY 

MOS 

3 

0 

e 

0 

1 

1 

* 

1 

2 

• 

2 

2 

• 

2 

3 

3 

A 

A 

4 

4 

5 

5 

5 

• 

6 

6 

6 

6 

7 

7 

7 

7 

8 

8 

8 

8 

9 

S 

5 

9 

NOW*  TURN  TO  PAGE  1  (PART  I  -  EACKGROUND  INFORMATION  SECTION) 

IN  THE  RESPONSE  BOOKLET  ANC  BEGIN  FILLING  IN  RESPONSES  TO  OUESTIGNS 
1  TO  13.  BE  SURE  TG  RESPOND  TO  EACF  ITEM. 
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-—‘A.  affla*  Tt  j.  x-r  >  t  W  -  -  .■  .1,  i  riVt  '* YMnWr  •**  ^jgfv^dWgg^g^- 


NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  114  IN  THE 

ANSWER  BCCKLET 

14.  MY  PRESENT  E ILL ET  TITLE  IS  BEST  DESCRIEED  AS:  (SELECT 
CNLY  ONE) 

)3i.  AOPE  REPORTS  MCNITCR 
j)2.  ADP  PLANS  ANALYST 

333.  ANALYST 

334.  APPLICATION  PROGRAMMER 

335.  ASSISTANT  DIVISION  OFFICER 

330.  ASSISTANT  SHIFT/WATCH  SUPERVISOR 
0  37.  CHIEF  PROGRAMMER 

338.  CLASSIFIED  OPERATIONS  PETTY  OFFICER 

339.  COMPUTER  OPERATIONS  TECHNICIAN 
3lJ.  COMPUTER  OPERATOR 

311.  COMPUTER  SUPPJRT  TECHNICIAN 

312 .  COMPUTER  SYSTEMS  EVALLATOR 

313.  COMPUTER  SYSTEMS  MANAGER 

314.  COMPUTER  SYSTEMS  MONITOR 

315.  COMPUTER  TERMINAL  OPERATOR 

316.  CONFIGURATION  MANAGER 
)  1 7  .  CONSOLE  OPERATOR 

318.  CONS OLE/PERI PHERAL  EQUIPMENT  OPERATOR 

319.  CONSOLE  SUPERVISOR 

323.  customer  service  section  chief 
)2l .  DATA  BASE  AOMIN 1ST RATCR/M AN ACER 

322.  DATA  BASE  ANALYST 

323.  DATA  COMMUNICATIONS  TECHNICIAN 

324.  DATA  CONTROL  CHIEF 

325.  DATA  CONTROL  COORDINATOR 

326.  DATA  ENTRY  OPERATOR 

327.  DATA  PROCESSING  NCO 

328.  DATA  PROCESSING  TECHNICIAN 

329.  DATA  SYSTEMS  LIBRARIAN 

333.  DATA  SYSTEMS  OPERATIONS  CHIEF 

331.  DATA  SYSTEMS  PROCESSING  CHIEF 

332.  DIVISION  CPO/LPO  OR  FIRST  SERGEANT 

335.  DIVISION  OFFICER 

334.  DIVISION  YEOMAN 

333.  ELECTRONIC  ACCOUNTING  MACHINE  (EAMJ/PUNCH  CARD  ACCOUNTING 
MACHINE  ( PCAM)  OPERATOR 

336.  E AM/PCAM  SUPERVISOR 

337.  E AM/PCAM  WIRING  TECHNICIAN 

338.  EQUIPMENT  MANAGEMENT  TECHNICIAN 

339.  EVALUATION  ANC  ASSISTANCE  TEAM  MEMBER 
343.  INPUT/OUTPUT  (I/O)  CONTROLLER 

341.  INSTALLATIONS  CHIEF 

342.  INSTRUCTOR 


A 


343.  I/O  SUPERVISOR 
349.  KEYPUNCH  OPERATOR 
345.  KEYPUNCH  SUPERVISOR 
■’46.  lEAJ  OPERATOR 
347.  i.  £  A  J  PRCGR AMME  R 
39d  .  MACHINE  OPERATOR 
349.  MACHINE  SUPERVISOR 

353.  MAINTENANCE  PROGRAMMER 

351.  MANAGEMENT  SPECI  Al_  I  ST /T  ECf-N  IC  I  AN 
3  52.  MICROFILM  GPERATOR/LAE  TECHNICIAN 
353  .  MINI/MICRO  COMPUTER  PROGRAMMER 

354.  MINI/MICRO  COMPUTER  TECHNICIAN 

355.  NCOIC  DATA  AUTOMATION 
C  56 •  NCOIC  OATA  MANAGEMENT 
357.  NCOIC  SYSTEMS  CES1GN 
256.  NCOIC  SYSTEMS/PROGRAMMING 
359.  OFF-LINE  EQUIPMENT  OPERATOR 

363.  OPERATIONS  SHI  FT /WATCH  SUPERVISOR 

261.  OPERATIONS  SUPERV ISCR/NCOIC/CHEF 

•3  62.  UPERATUR/PFOGRAMMER 

C 63 .  UPERATOR/PROGRAMMER,  UNIVAC  1501 

369.  OPTICAL  SCANNER  OPERATOR 

365.  PRODUCTION  CONTROL  PETTY  OFFICER/CLERK 

,66.  PRODUCTION  CONTROL  SUPERVISOR 

367.  PRODUCT  IGN/JJALITY  CONTROL  PE11Y  OFF  ICER/CLERK 

J66.  PRODUCTION /DUAL  I T  Y  CONTROL  SUP ER V  I SOR/NCO IC 

369.  PROGRAMMER 

373.  PROGRAMMER  ANALYST 

C71.  PROGRAMMING/ ANAL YS IS  SUPERVISOR 

372.  QUALITY  CONTROL  PETTY  OFFICER/CLERK 

373.  QUALITY  CONTROL  S UP ERV I SGR/NCC  IC 
379.  RJE  MANAGER 

C  75 .  RJE  OPERATOR 
3  7o .  SCHEDULING  CLERK 

377.  SDA  OPERATOR 

378.  SCA  PROGRAMMER 

379.  STANDARES  CHI EF/T ECFN  IC I  AN 
383.  SUPPLY  PETTY  OFFICER 

281.  SYSTEMS  ANALYST 

382.  SYSTEMS  ANALYST/TflCLBLESHOOTER 

285.  SYSTEMS  PROGRAMMER 

389.  SYSTEMS  SUPERVISOR 

385.  TACTICAL  SUPPORT  CENTER  OPERATOR 

(86.  TAPE/OISK  LIBRARIAN 

387.  TRAINING  PETTY  CFFICER/NCO 

388.  JNIT  NCOIC 

-89.  WORK  CENTER  SUPERVISOR 
393.  m  CRKL OAC  CCNTHCL  MONITOR 

391 •  WORLD  WIDE  MILITARY  COMMAND  CONTROL  SYSTEM  URMCCSi  ANALYST 


c 


.92.  *WMCCS  OPERATOR 
3  93.  * WMCCS  PROGRAMMER 

NOTE:  Th=  FOLLOWING  CORRESPONDS  WITH  BLOCK  #15  IN  THE 

ANSWER  BOOKLET 

15.  INDICATE  ANY  LANGUAGES  YOU  USE  IN  YCLR  PRESENT  JOB 
FOR  CODING  PROGFAMS.  (SELECT  GNE  OR  MORE) 


)1. 

I  DO  NOT  CODE 

PROGRAMS 

'2. 

AO  L 

33. 

ALC 

34. 

ALGOL 

3  5. 

APL 

36. 

APT 

37. 

ASM 

:  a. 

ASSEMBLER 

39. 

autocoder 

13. 

<3AL 

11. 

BASIC 

12. 

CCTC/WAD 

13. 

CMS-2 

14. 

COBOL 

15. 

COGO 

16. 

CS-1 

17. 

DJEL 

18. 

EASYCODER 

19. 

FORTRAN 

23. 

GMAP 

21. 

GPSS 

22. 

JOVIAL 

23. 

LISP 

24. 

MACRO  II 

2  5. 

MARK  IV 

26. 

NcLIAC 

27. 

PASCAL 

28. 

PL  1 

29. 

REALCCM 

33. 

RPG 

31. 

SHALA 

32. 

SIMSCRIPT 

33. 

SIMULA 

34. 

SIRCUS 

35. 

SLIP 

36. 

SNGBOL 

37. 

OTHER  (PLEASE 

SPECIFY  IN  THE  LOWER  SECTICN  OF  PAGE  16) 

16.  LEAVE  BLOCK  #16  ELANK. 
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NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #17  IN  THE 

ANSWER  BOOKLET. 

17.  WHAT  IS  THE  GRADE  REQUIREMENT  FOR  YOUR  PRESENT  BILLET? 


01. 

PFC/PVT 

05. 

SSGT 

02. 

LCPL 

06. 

GYSGT 

03. 

CPL 

07. 

MSGT 

04. 

SGT 

08. 

MGYSGT 

NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #18  IN  THE 

ANSWER  BOOKLET. 

18.  ARE  YOU  A  FIRST  TERM  MARINE? 

YES  NO 

NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #19  IN  THE 

ANSWER  BOOKLET. 

19.  DO  YOU  CODE  STRUCTURED  PROGRAMS? 

YES  NO 

NOTE:  DISREGARD  BLOCKS  20  THROUGH  24. 

NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #25  IN  THE 

ANSWER  BOOKLET. 

25.  WHAT  IS  THE  CLASSIFICATION  OF  THE  FACILITY  OR  SITE  THAT 
YOU  ARE  PRESENTLY  WORKING  IN? 

01.  CDPA  (CENTRAL  DESIGN  PROGRAMMING  ACTIVITY) 

02.  RASC  (REGIONAL  AUTOMATED  SERVICE  CENTER) 

03.  FASC  (FORCE  AUTOMATED  SERVICE  CENTER) 

04.  ASC  (AUTOMATED  SERVICE  CENTER) 

05.  ISMO/SDA  (INFORMATION  SYSTEM  MANAGEMENT  OFFICE/ 
SOURCE  DATA  AUTOMATION  OFFICE) 

06.  RJE  (REMOTE  JOB  ENTRY  SITE) 

NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #26  IN  THE 

ANSWER  BOOKLET 

26.  WHAT  IS  THE  TOTAL  TIME  IN  YEARS  YOU  HAVE  WORKING  IN 
YOUR  PRIMARY  MOS? 
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NOTE:  THE  FCLLCrtING  COPRESPONCS  WITH  BLOCK  #27  IN  THE 

ANSWER  BLCKLET 


27.  indicate  any  agp  equipment  yql  lse,  operate,  cr  program  on 
yuur  PRESENT  job. 

;i.  I  DO  NOT  USE,  OPERATE,  OR  PROGRAM  ANY  ADP  EQUIPMENT  IN  THIS  SECTION. 
?2.  ADAGE  20  3 

33.  ADVANCED  SCIENTIFIC  INSTRUMENTS  6020 

34.  AN/FSO  7 

35.  AN/USC  23 
*6.  AN/UYK  5 
37.  AN/UYK  7 

0  8.  AN/UYK  15 
19.  AN/UYK  23 

13.  ASTRONAUTICS  CORPORATION  OF  AMERICAN  SRTMINI 

11.  BUNKER  RAMO  ..4 

12.  BUNKER  RAMO  133 

13.  BUNKER  RAMO  233 

14.  BUNKER  RAMO  1563 

15.  BURROUGHS  263 

16.  BURROUGHS  Bld33 

17.  BURROUGHS  635.' J 

ia.  burroughs  8473J 
19.  BuRRJUGHS  B5503 

23.  BURROUGHS  667 3j 

21.  burroughs  lu  3 

22.  BURROUGHS  L3003 

23.  BURROUGHS  L4;u3 

24.  BURROUGHS  LB233 

25.  BURROUGHS  L65jj 

26.  BJRRuUGHS  L9.33 

27.  CALCQM  925 


28. 

CDC 

CYBRA 

i  73 

29. 

CDC 

17C  J 

3  3. 

CDC 

3133 

31. 

CDC 

32L  j 

32. 

CDC 

33  j  - 

SERI 

ES 

33 

CDC 

3500 

34. 

cue 

3300 

35. 

CDC 

64C  3 

SERI 

ES 

36. 

CDC 

6533 

StRI 

ES 

37. 

CDC 

6600 

SERIES 

38. 

CDC 

76.  ;• 

SERI 

ES 

39. 

CDC 

8390 

SERI 

ES 

43. 

CDC 

8490 

SERI 

ES 

8 


NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #28  IN  THE 

ANSWER  BOOKLET 

28.  INDICATE  ANY  ADP  ECU  IPMENT  YOU  L  SE .  OPERATE,  OR  PROGRAM  ON 
YUUR  PRESENT  JOB. 

31.  I  DO  NOT  USE,  OPERATE,  OR  PROGRAM  ANY  ADP  EQUIPMENT  IN  THIS  SECTION. 
)2.  COMPUTER  MACHINERY  CCRP  7 
73.  DATA  GENERAL  C333 
34.  DATA  GENERAL  NOVA  8cj 
•>5.  DATA  GENERAL  NOVA  12M 
36.  DATA  GENERAL  NOVA  12 23 
7.  CATAGRA-M1N I  73 

38.  CATAGRA-MINI  76 

39.  CATAGRA-MINI  4503 
1).  OtC/PDP  8  SERIES 

11.  OEC/PQP  5  SERIES 

12.  DEC/ POP  13  SERIES 

13.  DE  C/P JP  11  SERIES 

14.  OtC/PDP  12  SERIES 

15.  DEC/P JP  15  SERIES 

16.  JEC/PDP  16  SERIES 

17.  ENTREX  383 

18.  FARRINGTON  ELECTRONICS  3C50 

19.  GENERAL  AUTCMAT  ION  1630 

23.  HARRIS  1620 

21.  HtWLETT-PACKARD  HP  2100  SERIES 

22.  HEWLETT-PACKARD  HP  2112 

23.  HEWLETT-PACKARD  HP  2116 

24.  HE WLETT-PACKARJ  HP  3C0C  SERIES 

25.  HEWLETT-PACKARD  HP  9CC  C  SERIES 

26.  HEWLETT-PACKARD  HP  9425 

27.  HEWLETT-PACKARD  HP  9625 

28.  HEWLETT-PACKARD  hP  5633  SERIES 

29.  HONEYBEE 

33.  HONEYWELL  OCP  516 

31.  HONEYWELL/GE  115 

32.  HONEYWELL/GE  225  SERIES 

33.  HONEY WELL/GE  437  SERIES 

34.  HONcYWELL/GE  633  SERIES 

35.  HONEYWELL  H316 

36.  HUNEYWELL  H6J5j 

37.  HUNEYWELL  H636J 

38.  HONEYWELL  233 

39.  HUNEYWELL  4.0 

43.  HONEYWELL  73j  SERIES 


NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #25  IN  THE 

ANSWER  BOOKLET 

29.  IN Cl  CATE  ANY  AJP  EQUIPMENT  YOU  LSE.  OPERATE.  OR  PROGRAM  ON 
YUUR  PRESENT  JOB . 

)1.  I  DO  NOT  USE,  oPEKATE,  OR  PROGRAM  ANY  ADP  EQUIPMENT  IN  THIS  SECTION. 

32.  HONEYWELL  8  CO 

3 3.  HONEYwELL  63C3  SERIES 
)4.  HONEYWELL  7705 

C-5.  IBM  SYSTEM  1  SERIES 
06.  I d M  SYSTEM  3  SERIES 
37.  IdM  SYSTEM  7  SERIES 
. 8.  IBM  SYSTEM  32  SERI ES 
39.  IBM  360  SERIES 

13.  IdM  370  SERIES 

11.  IBM  1133  SERIES 

12.  IBM  1403  SERIES 

13.  IBM  1623 

14.  IBM  1800  SERIES 

15.  IBM  3332 

16.  IbM  3503 

17.  IBM  374J  SERIES 

18.  IBM  5133  SERIES 

19.  IBM  7344 
23.  IdM  7 C.  9  j 

21.  IBM  7354  SERIES 

22.  IN FOR EX  5330  SERIES 

23.  INTERDATA  7j 

24.  InTERDATA  716  SERIES 

25.  INTERDATA  732  SERIES 

26.  INTERDATA  832  SERIES 

27.  MOHAnK  2430  SERIES 

28.  NCR  459 

29.  NCR  533  SERIES 
3  3.  NCS  SENTRY  73 

31.  PHILCQ  1303 

32.  PHILCO  2000 

33.  RCA  SPECTRA  70  SERIES 

34.  RCA  73  SERIES 

35.  RCA  3vl 

36.  RC  A  501 

37.  RCA  333 1  SERIES 

38.  ROLM  CORPS  1631 

39.  SCAN  OATA  2253/2 

43.  SCIENTIFIC  DATA  SYSTEMS  913 

NOTE:  DISREGARC  BLOCKS  33  THROUGH  35.  PLEASE  CONTINUE 

WITH  TFE  EQUIPMENT  LISTS  IN  BLOCKS  3£,  37,  AND  38. 
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NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #36  IN  THE 

ANSWER  0CCKLET 

36.  INDICATE  ANY  AJP  EQUIPMENT  YOU  LSE.  OPERATE.  CR  PROGRAM  ON 
YUUR  PRESENT  JOB. 

H.  I  DO  NOT  USE.  OPERATE.  OR  PROGRAM  ANY  ACP  EQUIPMENT  IN  THIS  SECTION. 
?2.  SPU  1625 


J3. 

SYCOR 

343 

74. 

SYSTEMS  ENGINEERING  LAES 

813 

7  5. 

SYSTEMS  ENGINEERING  LABS 

2255 

36. 

TELEX 

277B 

J  7. 

TEXAS 

INSTRUMENTS  4C33  SERIES 

38. 

UN  I  VAC 

OCT  9333 

:  9. 

UN  I  VAC 

I 

13. 

JN  I VAC 

1 1 

11. 

UN  I VAC 

73  SERIES 

12. 

UNIVAC 

93/33 

13. 

JN I VAC 

418 

14. 

UNIVAC 

493 

15. 

UNIVAC 

494 

16. 

UNIVAC 

533 

17. 

UNIVAC 

642  SERIES 

18. 

UNIVAC 

1334  SERIES 

19. 

UNIVAC 

1335  SERIES 

23. 

UNIVAC 

1133  SERIES 

21. 

UNIVAC 

1218 

22. 

UNIVAC 

i2 19 

23. 

UNIVAC 

1230 

24. 

UN  I VAC 

1418 

25. 

UNIVAC 

7045 

26. 

UNIVAC 

9*333  SERIES 

27. 

UNIVAC 

9233  SERIES 

28. 

UNIVAC 

930C 

29. 

VARIAN 

V73  SERIES 

33. 

VARI AN 

603  SERIES 

31. 

VARIAN 

62 J  SERIES 

32. 

WANG  2233  SERIES 

33. 

XEROX 

SIGMA  2 

34. 

XEROX 

SIGMA  5  SERIES 

35. 

XEROX 

SIGMA  7 

36. 

XEROX 

SIGMA  9 

37.  AJUING/CALCULATING  MACHINE 
3a.  burster 

39.  CATHUCE  RAY  TUBE  (CR7J  TERMINAL 

40.  CHECK  SIGNER 


U 


NOTE:  ThE  FOLLOWING  CORRESPONDS  WITH  BLOCK  #37  IN  THE 

ANSWER  8CCKLET 

37.  INDICATE  ANY  ADP  EQUIPMENT  YOU  USE,  OPERATE,  CR  PROGRAM  ON 
YOUR  PRESENT  JOB. 

31.  I  DO  NOT  USE,  OPERATE,  OR  PROGRAM  ANY  ACP  EQUIPMENT  IN  THIS  SECTION. 

32.  COMPUTER  OUTPUT  MI CRCF 1LM/M ICRC F  ICHE  ICCM)  SYSTEM 
) 3.  CATA  TRANSMISSION  TEST  SET 

34.  DECISION  CATA  8313  INTERPRETING  CATA  RECORDER 
) 5.  OECOLLATCR 

36.  DISK  DRIVE  UNIT 

37.  DUPLICATING  MACHINE  (SUCH  AS  XEROX,  3M,  OR  IBM) 

3d.  FLcXOwRITER 

39.  ISM  26  PRINTING  CARD  PUNCH 

13.  IttM  29  CARD  PJNCH 

11.  IBM  56  CARD  VERIFIER 

12.  I d M  59  CARD  VERIFIER 

13.  IBM  83  CARD  SORTER 

14.  ISM  84  CARD  SORTER 

15.  ISM  85  CARD  INTERPRETER/COLLATOR 

16.  ISM  88  NUMERICAL  COLLATOR 

17.  ISM  129  KEYPUNCH 

18.  ISM  188  ALPHA  NUMERIC  COLLATOR 

19.  ISM  4j  2  ACCCUNT ING  MACHINE 
2  >.  ISM  437  ACCCUNT ING  MACHINE 

21.  ISM  438  ACCOUNTING  MACHINE 

22.  ISM  4C9  ACCOUNTING  MACHINE 

23.  ISM  514  REPRODUCING  PUNCH 

24.  ISM  519  REPRODUCING  PUNCH 

25.  ISM  557  ALPHABETIC  INTERPRETER 

26.  ISM  2543  CARD  REAJER/PUNCH 

27.  KEY  ENTRY  MACHINE  (SLCH  AS  KEY  TO  TAPE  CR  KEY  TO  DISK) 

23.  LINE  PRINTER 

29.  MAGNETIC  TAPE  CERTIFIER 

33.  MAGNETIC  TAPE  CLEANER 

31.  MAGNETIC  TAPE  DEGALSSER 

32.  MAGNETIC  TAPE  UNIT 

33.  MANJAL  PLOT  ENTRY  SYSTEM 

34.  MI CRQF ILM/ MICROFICHE  READER 

35.  MI  CROP  I LM/M ICRO  FI CF  E  READER/ PR  INTER 

36.  MODULATOR-DEMODULATOR  (MODEM) 

37.  OFF-LINE  PRINTER 

38.  GN-LINE  CARD  PUNCH 

39.  on-line  card  reader/funch 

43.  ON-LINE  CONTROLLER  (TAPE,  OISK,  OR  CARD) 


NOTE:  THE  FOLLOWING  CORRESPONDS  WITH  BLOCK  i38  IN  THE 
ANSWER  BCOKLET 

38.  INDICATE  ANY  ADP  EQUIPMENT  YOU  LSE,  OPERATE,  OR  PROGRAM  ON 
YOUR  PRESENT  JOB. 

31.  I  00  NOT  USE,  OPERATE,  OR  PROGRAM  ANY  AOP  EQUIPMENT  IN  THIS  SECTION. 

32.  OPTICAL  CHARACTER  READER  (OCR) 

33.  OPTICAL  MARK  READER  (CMR ) 

34.  PAPER  SHREDDER 

35.  PAPER  TAPE  READ ER/ PUNCH 

36.  PERIPHERAL  SWITCH 
07.  SYSTEM  CONSOLE 

38.  TELETYPE  MACHINE/TERMINAL 

09.  UNIVAC  1549  CARD  RE  ACER/PUNCH/ INTERPRETER 

10.  UNIVAC  1710  VERIFIER/INTERPRETER/PUNCH 

11.  UNIVAC  1723  CARD  PUNCH 

12.  X-Y  PLOTTER  (CALCQMP,  VAR  IAN ) 


PART  I  I  -  TASK  SECTION 

lMJSIdUC.IlQNS-EDti-LC,flEL.EIlUC  EABJ  Il-Qf  IhE  RE.SfQJS.Sf,  BOOKIET: 

READ  THROUGH  THE  ENTIRE  TASK  SECTION  OF  THIS  QLESTICNNAIRE 
AND  FILL  IN  THE  CIRCLE  UNDER  THE  I  A_SK_DCNE  COLUMN,  IN  THE  RESPONSE 

BOOKLET,  FOR  EACH  TASK  STATEMENT  WHICH  YOU  ACTUALLY  PERFORM . NOW 

IN  YOJR  BILLET.  DO  NOT  FILL  IN  THE  CIRCLES  FOR  TASKS  THAT  YOU  DO 
NOT  PERFORM.  DC  NOT  BLACKEN  THE  NllRBERS  TO  THE  RIGHT  OF  ThE 
CIRCLES  AT  THIS  TIME.  SEPARATE  INSTRUCTIONS  WILL  FCLLOW  FOR 
THAT  PART  OF  THE  CJ EST I CNNAI RE  AFTER  YOU  HAVE  COMPLETED  PARKING 
THE  TASKS  THAT  YOU  DC. 


EXAMPLE 


QUESTIONNAIRE  3CCKLET 

RESPONSE 

BOOKLET 

TASK  DONE 

3331 

TASK 

@  0  0  0  1 

12  3 

4 

5 

6 

7 

3512 

TASK 

#  0  0  1  2 

12  2 

4 

5 

6 

7 

3035 

TASK 

•  0  0  3  5 

12  3 

4 

5 

6 

7 

THE  TASKS  PERFORMED  IN  YOUR  PRESENT  BILLET  MCS  FCLLOW 


2B 


1.  ADDRESS  OR  CALL  SYSTEM  VIA  CONSOLE  ACTION  TO  RESPOND  TO 

SYSTEM  REQUESTS 

2.  ADDRESS  OR  CALL  SYSTEM  VIA  CCNSOLE  TO  REQUEST  INFORMATION 

3.  ADJUST  READ  OR  SENSING  DEVICES  IN  DATA  PROCESSING 

EQUIPMENT 

4.  ALIGN  COMPUTER  OUTPUT  MICRGFCRM  CCCM)  CAMERAS 

5.  ANALYZE  CCNSOLE  PRINTOUTS  TC  IDENTIFY  COMPUTER  STOPPAGES 

6.  CHANGE  HARDWARE  SYSTEMS  CONFIGURATIONS 

7.  CHANGE  OR  ALIGN  PAPER  IN  PRINTERS 

8.  CHECK  IN  OR  ChECK  CUT  MAGNETIC  MEDIA  FROM  LIBRARY 

9.  COLLATE  CARDS  BY  MACHINE 

ID.  COMPARE  TAPE  IDENTIFICATIONS  AND  TAPE  FI LE-CCNTROLS  FOR 
AGREEMENT 

11.  CONVERT  OR  RECORD  CATA  FROM  CNE  MEDIA  TO  ANOTHER  MEDIA 

SUCH  AS  CARD  TO  TAPE  OR  TAPE  TO  DISK 

12.  CORRECT  STOPPAGES  CN  CARD  PUNCH  MACHINES 

13.  CORRECT  STOPPAGES  CN  CARC  REACERS 

14.  CORRECT  STOPPAGES  CN  CARD  REPRODUCERS 

15.  CORRECT  STOPPAGES  CN  CARD  SORTERS 

16.  CORRECT  STOPPAGES  CN  CARD  VERIFIER  MACHINES 

17.  CORRECT  STOPPAGES  CN  CCLLATCRS 

18.  CORRECT  STOPPAGES  CN  DISK  CONTROLLERS 

19.  CORRECT  STOPPAGES  CN  DISK  CRIVES 

2 J .  CORRECT  STOPPAGES  CN  INTERPRETERS 

21.  CORRECT  STOPPAGES  CN  MAGNETIC  TAPE  CONTROLLERS 

22.  CORRECT  STOPPAGES  CN  MAGNETIC  TAPE  DRIVES 
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23.  CORRECT  STOPPAGES  CN  OPTICAL  MARK  READERS  (OMR)  OR  OPTICAL 

CHARACTER  READERS  (OCR) 

24.  CORRECT  STOPPAGES  CN  PAPER  TAPE  READER-PUNCHES 

25.  CORRECT  STOPPAGES  CN  PRINTERS 

26.  DETERMINE  STATUS  CF  MICROFORM  JOBS 

27.  DEVELOP  MICROFILM 

28.  DUMP  MAIN  STORAGE  CONTENTS  MANUALLY 

29.  ENTER  DATA  OR  PROGRAMS  INTC  COMPUTER  VIA  CONSOLE 

33.  ENTER  CAT  A  USING  OCR  OR  CMR 

31.  ENTER  DATA  USING  PAPER  TAPE  READERS 

32.  ESTABLISH  OR  UPCATE  ORIGINAL  MICROFORM  FILES  OR  LIBRARIES 

33.  INITIATE  BATCHED  JOB  PROCESSING 

34.  INI T I T ATE  REMCTE  JOB  ENTRY  IRJE)  SYSTEM  MODE  CHANGES 

35.  INPUT,  UPDATE,  OR  RETRIEVE  CATA  USING  REMOTE  INQUIRY  UNITS 

SUCH  AS  CAThODE  RAY  TUBES  (CRT)  OR  TELETYPES 

36.  INSPECT  OR  CHANGE  DISK  PACK  FILTERS 

37.  INSTALL  MODUL ATOR-CEMODULATOR S  (MODEMS) 

38.  INTERPRET  CARDS  BY  MACHINE 

39.  INTERPRET  INDICATING  LIGHTS  CN  PERIPHERAL  EQUIPMENT 

43.  INTERPRET  INDICATING  OR  REGISTER  LIGHTS  ON  CENTRAL 
PROCESSING  UNITS  (CPU) 

41.  INTERROGATE  MEMORY  LOCATION  VIA  CONSOLE  ACTION 

42.  ISOLATE  CAUSES  OF  MACHINE  STOPS  OR  MALFUNCTIONS 

43.  ISOLATE  MALFUNCTIONS  IN  RJE  UMTS 

44.  ISOLATE  PROBLEMS  CN  PRODUCT  ICN  PUNS 

45.  KEY  IN  OATA  TC  TAPE  CR  DISK 


46.  LABEL  MAGNETIC  MECIA  EXTERNALLY 

47.  LABEL  MAGNETIC  MECIA  INTERNALLY 

48.  LOAD  OR  UNLOAC  DISKETTES 

49.  LOAD  OR  UNLOAC  DISKS 

50.  LOAD  OR  UNLCAC  PUNCH  CARDS  IN  CR  FROM  AUTOMATIC  DATA 

PROCESSING  (A CP)  EQUIPMENT 

51.  LOAD  OR  UNLOAC  UNEXPCSEO  FILM  INTC  MICROFORM  PRODUCTION 

EQUIPMENT 


52.  LOAD 

PROGRAMS 

OR 

CAT  A 

FRCM 

CARDS 

53.  LOAD 

PROGRAMS 

OR 

CATA 

FROM 

DISKS 

54.  LOAD 

PROGRAMS 

OR 

DATA 

FRCM 

TAPES 

55.  MAKE  ENTRIES  IN  ADP  EQUIPMENT  DAILY  UTILIZATION  LOGS 

56.  MAKE  ENTRIES  CN  WORK  OR  RUN  REQUESTS  SUCH  AS  INITIALS. 

REMARKS,  OR  PANEL  READINGS 

57.  MIX  MICROFORM  DEVELOPING  CHEMICALS 

58.  MONITOR  DATA  FLOW  (NETWORK  REPORTING) 

59.  MONITOR  DATA  TRANSMISSION  CONTROL  UNITS 
63.  MONITOR  INTERACTIVE  PROCESSING 

61.  MOUNT  OR  DISMOUNT  CARRIAGE  CONTROL  TAPES 

62.  MOJNT  OR  DISMOUNT  MAGNETIC  OR  PAPER  TAPES 

63.  NOTIFY  CUSTOMER  ENGINEERS  (CE)  OR  TECHNICAL  REPRESENTATIVES 

OF  EQUIPMENT  FAILURE 

64.  NOTIFY  PROGRAMMERS  OR  ANALYSTS  OF  PROCESSING  PROBLEMS 

o5 .  NOTIFY  SUPERVISORS  OR  MANAGEMENT  OF  MACHINE  FAILURE. 
DOWNTIME,  OR  PROCESSING  PROBLEMS 

66.  PARTICIPATE  IN  A CP  EQUIPMENT  ACCEPTANCE  TESTS 

67.  PARTICIPATE  WITH  PROGRAMMERS  IN  TESTING  OR  DEBUGGING 

PROGRAMS 
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68.  PERFORM  ADP  SEVERE  WEAThER,  EC  MB  THREAT,  OR  NATURAL 

OISASTER  OPERATING  PROCEDURES 

69.  PERFORM  EMERGENCY  POWER  OFF  PFOCECURES 

70.  PERFORM  OPERATOR  MAINTENANCE  CN  AOP  EQUIPMENT 

71.  PERFORM  OPERATOR  MAINTENANCE  CN  COM  RECORDER  OR  DEVELOPING 

STATIONS 

72.  PERFORM  OPERATOR  MAINTENANCE  CN  PUNCH  CARD  EQUIPMENT 

73.  PERFORM  OPERATOR  MAINTENANCE  CN  TEMPERATURE  CR  HUMIDITY 

RECORDING  DEVICES 

74.  PERFORM  RESTART  PROCEDURES  CN  COMPUTER  SYSTEM 

75.  PERFORM  SYSTEM  INITIALIZATION  PROCEDURES 

76.  POwER  JP  OR  PCkER  CORN  CPU 

77.  POkER  UP  OR  POWER  CCWN  MICFCFCRM  EQUIPMENT 

78.  PQwER  UP  OR  POwER  CCWN  OCR  CR  CMR 

79.  POWER  UP  OR  PCWER  CCWN  PERIPTERAL  EQUIPMENT 

8J.  POwER  UP  OR  POWER  CCWN  PUNCH  CARD  ACCOUNTING  MACHINE 

IPCAMI  UR  ELECTRONIC  ACCOUNTING  MACHINE  ( E AM )  EQUIPMENT 

81.  PREPARE  CARRIAGE  CONTROL  TAPES 

82.  PROGRAM  KEYPUNCH  MACHINES 

83.  PJNCH  CARDS 

84.  PJNCH  PAPER  TAPES 

85.  RECONSTRUCT  MISSIONS  USING  PLOT  ENTRY  SYSTEM 
66.  REINK  PRINTER  RIBBCNS 

87.  REMOVE  OR  REPLACE  FRE-WIRED  CONTROL  PANELS  ON  PCAM  CR  EAM 
EQUIPMENT 

86.  REMOVE  PRINTEC  DATA  OUTPUT 

89.  REPLACE  FUSES  IN  CATA  PROCESSING  EQUIPMENT 
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93.  REPLACE  PRINT  RIBBCNS  IN  DATA  PROCESSING  EQUIPMENT 

91.  REPLACE  ROOM,  AREA,  CR  EQUIPMENT  AIR  FILTERS  IN  ADP 

FACILITIES 

92.  REPRODUCE  CARDS 

93.  RESPOND  TO  OR  CORRECT  ERRORS  VIA  CONSOLE  OPERATION 

94.  REVIEW  CONSOLE  OUTPUT  FCR  JOB  STATUS 

95.  SELECT  OR  CHANGE  INTERNAL  CCMFCNENTS  OF  MINICOMPUTERS 

96.  SET  OR  RESET  COMPUTER  TIME  CLOCKS 

97.  SORT  CARDS  BY  MACHINE 

98.  SUMMARIZE  TRANSACTIONS  USING  PCAH  OR  E AM  MACHINES 

99.  TEST  MODEMS 

lwD.  TEST  WIRING  FOR  PCAM  OR  EAM  EQUIPMENT 

1*1.  VERIFY  CARDS  BY  MACHINE 

1J2 .  WIRE  PANELS  FOR  PCAM  OR  EAM  EQUIPMENT 

1j3 .  ANALYZE  OUTPUT  PRODUCTS  FOR  COMPLIANCE  WITH  STANDARDS 
OR  SPECIFICATIONS 

1J4.  ASSEMBLE,  REARRANGE,  OR  EDIT  INPUT  OR  OUTPUT  DATA 
Ik* 5.  BATCH  RUN  REQUESTS 
06.  BIND  COMPUTER  PRINTOUTS 

U7.  BURST,  DECOLLATE.  CR  ASSEMBLE  PRINTED  OUTPUT 
1*8.  COLLATE  CARDS  MANUALLY 

139.  COORDINATE  WITH  OFFICES  CF  PRIMARY  RESPONSIBILITY  COPR) 
ON  NEW  OR  REVISED  REPORTING  REQUIREMENTS 

113.  DETERMINE  ALTERNATE  METHODS  FCR  ACCOMPLISHING  JOB 
REQUIREMENTS 

111.  DETERMINE  CAUSE  OF  FAULTY  CUTFUT  PRODUCTS 

112.  DEVELOP  PCAM  OR  EAM  SCHEDULES 
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1x3.  DISTRIBUTE  OR  OELIVEP  OUTPUT  PRODUCTS 

114.  DISTRIBUTE  RUN  SCTECULES 

115.  ESTABLISH  OR  UPCATE  INPUT  OR  OUTPUT  U/OJ  LOGS 

116.  ESTABLISH  OR  UPDATE  PASTER  SC  h  E DULE  OF  ADP  SYSTEMS  CR 

CYCLES 

117.  ESTABLISH  OR  UPCATE  PROGRAMME?,  ANALYST.  OR  CLSTCMER 

CONTACT  ROSTERS  CR  CCMMUN ICA T ION S  PLANS 

ixB.  ESTABLISH  OR  UPCATE  RUN  DOCUMENTATION  FILES 

1x9 •  ESTABLISH  OR  UPCATE  SCPEDULES  OF  ADP  JOBS  OR  DEADLINE 
DATES 

120.  ESTABLISH  OR  UPCATE  TRANSMITTAL  LOGS  OF  I/O  MEDIA 

121.  IDENTIFY  CR  ORDER  TAPES  NEEDED  FROM  OFF-SITE  STORAGE 

122.  INTERPRET  OR  VERIFY  CARDS  VISUALLY 

123.  LABEL  PRINTEO  OUTPUT 

124.  LABEL  PUNCHED  CARO  CECKS  OR  FILES 

125.  NOTIFY  CUSTOMERS  CF  JOB  COMPLETION 

126.  NOTIFY  CUSTOMERS  CF  PRODUCTION  PROBLEMS 

127.  OPTIMIZE  JOB  CONTROL  LANGUAGE  (JCL) 

12 B •  PICK  UP  FRCM  CR  DELIVER  DATA  TO  COMMUNICATIONS  CENTER 

129.  PREPARE  JOB  OR  RUN  SHEETS 

130.  PREPARE  UNCLASSIFIED  INPUT  OR  OUTPUT  MEDIA  FOR  MAIL, 

DELIVERY,  OR  DISTRIBUTION 

131.  REPORT  COMP JT  ER  INPUT  CATA  CONTENT  ERRORS  TO  CUSTOMERS 

132.  RESOLVE  PRODUCTION  PROBLEMS  h  ITH  CUSTOMERS 

133.  RESPOND  TO  INQUIRIES  FRCM  CUSTOMERS 

134.  REVIEW  DEALLOCATIONS 

135.  REVIEW  REQUESTS  FOR  CATA  PROCESSING  SERVICES 

23 
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136.  SORT  CAROS  MANUALLY 

137.  UPUATE  SYSTEM  L C ACER  CARO  CECKS 
136.  CERTIFY  MAGNETIC  MECIA 

139.  CLEAN  OR  INSPECT  MAGNETIC  MECIA 

140.  DEGAUSS  MAGNETIC  MECIA 

141.  ESTABLISH  OR  UPCA7E  MAGNET  IC  MEDIA  ACCOUNTABILITY  RECORDS 

142.  ESTABLISH  OR  UPDATE  MAGNETIC  MEDIA  HISTORY  FILES 

143.  FILE  MAGNETIC  MECIA 

144.  INITIALIZE  NEW  MAGNETIC  MECIA 

145.  INVENTORY  MAGNETIC  MEDIA 

146.  ISSUE  OR  RECEIVE  MAGNETIC  MEDIA  FFCM  LIBRARY 

147.  MAINTAIN  OFF-SITE  OR  REMOTE  STORAGE  BACKUP  FILES 

148.  MAKE  ENTRIES  IN  CISK  PACK  CR  TAPE  CONTROL  LOGS 

149.  PERFORM  OPERATOR  MAINTENANCE  CN  TAPE  CLEANERS 
15 j •  PERFORM  OPERATOR  MAINTENANCE  CN  TAPE  CEGAUSSERS 

151.  PLACE  LOAD-PUINT  OR  ENC-OF-TAPE  MARKERS  ON  MAGNETIC  TAPE 

152.  PLACE  SCRATCH  TAPES  IN  COMPUTER  ROOM 

153.  PREPARE  TAPE  USAGE  REPORTS 

154.  REVIEW  ACCURACY  OF  TAPE  OR  DISK  PACK  LIBRARY  LISTS  WITH 

SUBSYSTEM  PROCESSING  INSTRUCTIONS 

155.  REVIEW  TAPES  FOR  FILE  CLASSIFICATION 

150.  SPLICE  MAGNETIC  TAPES  OR  LEACERS 

157.  SPLICE  PAPER  TAPES 

158.  UPDATE  SCRATCH  TAPES  OR  DISK  PACK  INVENTORY  LISTS 
155.  ALLOCATE  IMMEDIATE  ACCESS  STORAGE 
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16D.  CHANGE  DATA  PROCESSING  SYSTEM  CONFIGURATION  BY  PATCHING 

161.  CODE  CMMPUTER  PROGRAMS  IN  ASSEMBLY  LANGUAGES 

162.  COUE  COMPUTER  PROGRAMS  IN  HIGHER  LEVEL  LANGUAGES 

163.  CODE  COMPUTER  PROGRAMS  IN  MACHINE  LANGUAGES 

lb4.  CODE  CONTROL  RECORDS  FOR  PLACING  SUBSYSTEM  ON-LINE  WITH 
INTERCOMMUNICATIONS  ( INTERCC MM ) 

165.  CODE  DATA  SET  UTILITY  PRCGRAMS 

16 6 .  CODE  FOR  GRAPHIC  DISPLAY  PLOTTERS 

io7.  CODE  INSTRUCTIONS  TO  INTERCEPT  ABNORMAL  END  OF  JOBS 
( ABENDS ) 

168.  CODE  JOB  CONTROL  LANGUAGES 
16 V.  COUE  JOB  PARAMETER  STATEMENTS 
17U.  CODE  MACRO 

171.  CODE  SERVICE  AID  UTILITY  PROGRAMS 

172.  CODE  SYSTEM  UTILITY  PROGRAMS 

173.  CODE  TELECOMMUNICATIONS  INSTRUCTIONS  TO  ACCESS  DATA  SETS 

174.  COMPARE  COMPILATION  OR  ASSEMBLY  LISTINGS  TO  STANDARDS  OR 

SPECIFICATIONS 

175.  COMPILE  OR  ASSEMBLE  PROGRAMS 

176.  CEBUG  COMPUTER  PRCGRAMS 

177.  DESIGN  CARRIAGE  CCNTPOL  TAPES 

178.  DESIGN  MAGNETIC  MEDIA  RECORDS 

179.  DESK  CHECK  PROGRAMS 

idJ.  DETERMINE  CAUSES  OF  PROGRAM  HALTS  OR  ABENDS 
ldl.  DETERMINE  PROGRAM  RUN  TIMES 

182.  DEVELUP  MODELS  UR  CUMMY  DATA  TO  SIMULATE  FUNCTIONAL 
REQUIREMENTS 


183.  CEVELOP  PROGRAMING  AICS  SUCH  AS  QUICK  REFERENCE  TABLES 

184.  EXPLAIN  ERROR  PRINTOUTS  TO  CUSTOMERS 

185.  IMPLEMENT  SYSTEM  CHANGE  PACKAGES  OR  EMERGENCY  URGENT 

CHANGE  PACKAGES  (EUCP) 

186.  MODIFY  OR  UPCATE  EXISTING  COMPUTER  PROGRAMS 

187.  MODIFY  RESIDENT  RE AO ER  SPECIFICATIONS 

188.  PREPARE  CONTROL  PANEL  WIRING  DIAGRAMS 

189.  PREPARE  CONTROL  STATEMENTS  TO  MAINTAIN  SYSTEMS  LIBRARIES 

190.  PREPARE  CETAILEC  FLOW  CHARTS 

191.  PREPARE  DOCUMENTATION  FOR  INDIVIDUAL  PROGRAMS 

192.  PREPARE  OR  REVISE  COMPUTER  OPERATOR  INSTRUCTIONS. 

193.  PREPARE  PROGRAM  TEST  SPECIFICATIONS  OR  INSTRUCTIONS 

194.  PREPARE  SYSTEMS  CHANGE  REQUESTS 

195.  PREPARE  TROUBLE  REPORTS,  DIFFICULTY  REPORTS  (DIREP),  OR 

EMERGENCY  URGENT  CHANGE  REQUESTS  ( EUCR ) 

196.  RECOMMEND  CHANGES  TO  PROGRAM  MAINTENANCE  OR  PROGRAM 

OPERATIONS  MANUALS 

197.  REVIEW  PROGRAM  REQUIREMENTS 

198.  REVIEW  PROGRAM  SPECIFICATIONS 

199.  TEST  COMPUTER  PROGRAMS 

200.  TEST  OCR  OR  OMR  PROGRAMS 

2U1.  TEST  OR  CEBUG  COMPILERS  OR  ASSEMBLERS 
2  12.  TEST  PROGRAM  AND  SUB-SYSTEM  INTERFACE 

203.  TRANSLATE  OR  CONVERT  PROGRAMS  WRITTEN  IN  ONE  COMPUTER 
LANGUAGE  TO  A  DIFFERENT  COMPUTER  LANGUAGE 

214.  UPDATE  PROCEDURES  LIBRARIES 

205.  WORK  WITH  CUSTOMERS  IN  PREPARATION  OF  DIREP,  EUCR,  OR 
TROUBLE  REPORTS 


206* 
2  >7. 


208. 

209. 

210. 

211. 

212. 

213. 

214. 

215. 

216. 

217. 

218. 

219. 

220. 
221. 
222. 

223. 

224. 

225. 


ANALYZE  OATA  BASE  RETIREMENTS 

ANALYZE  EXISTING  CCCUMENTAT  ION  TO  DETERMINE  ACP 
MCDIF ICATIONS 

ANALYZE  OR  READ  INTERCOMMUNICATIONS  (INTERCOMM)  SNAP  DUMPS 
OR  ABENDS 

ANALYZE  CR  REVIEW  SYSTEM  TEST  RESULTS 

ANALYZE  OUTPUT  PRODUCTS  OF  OTHER  FUNCTIONAL  SYSTEMS  FOR 
INTERFACE  WITH  EXISTING  SYSTEMS 

BRIEF  FUNCTIONAL  AREA  PERSONNEL  ON  CAPABILITIES  CF 
PRCPOSEC  ADP  SYSTEMS  OR  EQUIPMENT 

COMPILE  RECORDS  OF  SYSTEMS  DESIGN  ACTIVITIES  SUCH  AS 
MAN-HOURS  EXPENCED 

CONCUCT  CESIGN  ANALYSIS  OR  PROJECT  TEAM  MEETINGS 

CONDUCT  FINAL  SYSTEM  REVIEWS  FOR  USER  APPROVAL 

CONDUCT  SYSTEMS  OESIGN  STATUS  BRIEFINGS 

DEFINE  SYSTEMS  INTERFACE  OR  INTEGRATION  REQUIREMENTS 

CESIGN  APPLICATIONS  CATA  BASE 

CESIGN  AUDIT  TRAILS 

CESIGN  OATA  ELEMENTS  CR  COCES 

CESIGN  ERROR  HANDLING  ROUTINES 

CESIGN  FEEDBACK  ROUTINES 

CESIGN  INPUT  OR  OUTPUT  FORMATS  SUCH  AS  CARD,  PRINTED,  OR 
MICROFORM  REPORT  FORMATS 

CESIGN  REMOTE  TERMINAL  NETWORKS 

CETERMINE  IMPACT  OF  SYSTEMS  ERRORS 

DETERMINE  INTERRELATIONSHIPS  AMONG  FILES,  DOCUMENTS,  AND 
ITEMS 


226.  DETERMINE  SYSTEMS  INPUT  OR  OUTPUT  REQUIREMENTS 


227.  DETERMINE  TELEPROCESSING  RETIREMENTS 

228.  DEVELOP  TAPE  MANAGEMENT  SYSTEMS 

229.  DEVELOP  TIME  PHASING  DEVICES  SUCH  AS  PROGRAM  EVALUATION 

AND  REVIEW  TECHNIQUES  (PERT)  OR  GANTT  CHARTS 

230.  DRAW  HIERARCHY  PLLS  INPUT-PRO CESS-OUTPLT  (HIPO) 

SOLUTIONS  TO  PROBLEMS 

231.  ESTABLISH  OR  UPDATE  MASTER  SCFEDULE  FILES  OF  ALL 

SYSTEMS  OR  CYCLES 

232.  ESTABLISH  OR  UPDATE  SYSTEM  CATALOGS 

233.  ESTABLISH  SYSTEM  DESIGN  COMPLETION  CATES  OR  MILESTONES 

234.  ESTABLISH  SYSTEM  STUCY  OBJECTIVES 

235.  ESTIMATE  OPERATING  TIME  OF  COMMUNICATIONS  OR  TELEPROCESSING 

REQUIREMENTS 

236.  ESTIMATE  PROGRAMMING  OR  SYSTEMS  REQUIREMENTS 

237.  EVALUATE  FUNCTIONAL  USER  RETRIEVAL  REQUESTS 

238.  EVALUATE  PERFORMANCE  HISTORY  ON  SPECIFIC  JOBS 
2j9.  EVALUATE  SYSTEMS  CHANGE  REQUESTS 

240.  GATHER  SYSTEMS  ANALYSIS  BACKGROUND  INFORMATION  BY 

INTERVIEW 

241.  GATHER  SYSTEMS  ANALYSIS  BACKGROUND  INFORMATION  BY 

OBSERVATION 

242.  GATHER  SYSTEMS  ANALYSIS  BACKGROUND  INFORMATION  BY  REVIEW 

OF  SYSTEMS  DOCUMENTATION 

243.  IDENTITY  AUDIT  TRAIL  REQUIREMENTS 

244.  IOENTIFY  AUTODIN  REQUIREMENTS 

245.  IDENTIFY  PROGRAM  EXECUTION  TIMING  FACTORS 

246.  MAINTAIN  LISTS  OF  RECURRING  SYSTEMS  ERRORS 
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2t  7.  MAINTAIN  OR  REVIEW  CIREP,  EUCF,  CR  SYSTEMS  ADVISORY 
NOTICES  (S AN  J 

246.  MGJIFY  SYSTEMS  APPLICATIONS 

249 .  PERFORM  ECONOMICAL  FEASIBILITY  STUDIES 

250.  PERFORM  OPERATIONAL  FEASIBILITY  STUDIES  OF  FUNCTIONAL 

REQUIREMENTS 

251.  PERFORM  SOCIAL  FEASIBILITY  STLDIES 

252.  PERFORM  SYSTEMS  ACVISORY  SERVICES  OR  EARLY  WARNING 

NOTICES 

253.  PERFORM  TEChNICAL  FEASIBILITY  STUDIES 

254.  PREPARE  DATA  PROCESSING  COST  REPORTS  CR  ESTIMATES 

255.  PREPARE  ESTIMATES  OF  SYSTEM  R IN  TIME 

256.  PREPARE  HARDWARE  SYSTEM  CONVERSION  PLANS 

257.  PREPARE  INPUT  OR  OUTPUT  FILE  SPECIFICATIONS 

258.  PREPARE  MACHINE  DEGRADATION  OPERATING  PROCEDURES 

259.  PREPARE  OR  REVISE  PROGRAM  MAINTENANCE  MANUALS 
26 j .  PREPARE  OR  REVISE  PROGRAM  OPERATIONS  MANUALS 
2b 1 .  PREPARE  OR  REVISE  PROGRAM  SPECIFICATIONS 

262.  PREPARE  PLANS  TO  TEST  HARDWARE  INTERFACE 

263.  PREPARE  PLANS  TO  TEST  SOFTWARE  INTERFACE 

264.  PREPARE  PROJECT  TURN-OVER  BRIEFS 

265.  PREPARE  R ECOMMENC AT  IONS  FOR  SIZE  AND  CAPACITY  OF  PROPOSED 

ADP  EQUIPMENT 

2o6.  PREPARE  R ECOMMENC AT  IONS  FOR  SIZE  AND  CAPACITY  OF  PROPOSED 
PCAM  OR  EAM  EUUIPMENT 

267.  PREPARE  SOFTWARE  SYSTEM  CONVERSION  PLANS 

2o8.  PREPARE  SYSTEM  CHANGE  PACKAGES  FOR  RELEASE  OR 
IMPLEMENTATION 
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269. 
27  G. 
271. 
27  2. 

273. 

274. 
27  5. 
276. 

27  7. 

278. 

279. 
28G. 

2d  1 . 
282. 

28  3. 
284. 
28  5. 

28  6. 
287. 
28  8. 

28  9. 

29  u. 

291  . 


PREPARE 

SYSTEM 

DATA  ANALYSIS  SHEETS 

(CAS) 

PREPARE 

SYSTEM 

DOCUMENT  ANALYSIS  AND 

CATA 

SHEETS 

PREPARE 

SYSTEM 

FLOW  CHARTS 

PREPARE 

SYSTEM 

NARRATIVES 

PREPARE 

SYSTEM 

OR  PPCGRAM  DECISION  LOGIC  TABLES 

PREPARE 

SYSTEM 

TEST  CATA 

PREPARE 

SYSTEM 

TEST  PLANS 

PREPARE 

SYSTEMS 

REQUIREMENTS 

PREPARE 

SYSTEMS 

SPECIFICAT ICNS 

PREPARE 

SYSTEMS 

USER  MANUALS 

PREPARE 

TEST  ANALYSIS  REPORTS 

REPORT  SYSTEM  IMPLEMENT  AT  I CN  STATUS 

OF  NEW 

SYSTEMS 

OTHER  AGENCIES 
REVIEW  CHANGES  TO  CATA  EASE 
REVIEW  DATA  AUTOMAT ICN  REQUIREMENTS 
REVIEW  CATA  PROJECT  DIRECTIVES 
REVIEW  DATA  PROJECT  PLANS 

REVIEW  OPERATIONAL  PROGRAMS  CR  SYSTEMS  FOR  APPLICABILITY 
OF  NEW  TECHNICUES 

REVIEW  RE COMM ENDAT IC NS  FOR  NEEDED  DATA  SYSTEMS  EQUIPMENT 
REVIEW  REQJESTS  FOR  SYSTEM  STLDIES 

REVIEW  SYSTEMS  INTERFACE  OR  INTEGRATION  REQUIREMENTS 

REVIEW  TECHNOLOGICAL  DEVELOPMENTS  IN  CCMMUNICATICNS  CR 
TELEPROCESSING 

REVIEW  TECHNOLOGICAL  DEVELOPMENTS  IN  PRCCESSINC.  STORAGE, 
OR  I NFCRMAT I CN  RETRIEVAL 

RON  ACCEPTANCE  TESTS  ON  ADP  SYSTEMS 
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292.  RUN  MAN-MACHINE  TESTS  CN  ADP  SYSTEMS 

293.  RUN  REGRESSION  TESTS  ON  ADP  SYSTEMS 

294.  RUN  STRING  TESTS  CN  ADP  SYSTEMS 

295.  RUN  UNIT  TESTS  ON  AOP  SYSTEMS 

296.  RUN  VOLUME  TESTS  CN  ADP  SYSTEMS 

297.  SCHEDULE  SYSTEM  OR  MANAGEMENT  STUDIES 

298.  SELECT  OR  RECCMMENC  MODES  OF  [ATA  TRANSMISSION 

299.  SELECT  PROGRAMMING  LANGUAGES  FOR  SYSTEMS  APPLICATIONS 
3jG  .  VERIFY  PRC8LEM  STATEMENTS 

3d  1 .  ASSIGN  CONTROL  NUMBERS  TO  CLASSIFIED  DOCUMENTS 

3J2.  AUTHORIZE  OR  DENY  ACCESS  TO  RESTRICTED  OR  CONTROLLED  AREAS 
OR  CLASSIFIED  MATERIALS 

303.  CHANGE  LOCK  COMBINATIONS  ON  SAF£S»  VAULTS.  OR  CIPHER 
LUCKS 

3C 4.  CONDUCT  SECURITY  BRIEFINGS  CR  DEBRIEFINGS 
3d 5 .  CONDUCT  SECURITY  INSPECTIONS 

3w6.  OESANITIZE  SITE  OR  ECU  IPMENT  LPCN  COMPLETION  CF  CLASSIFIED 
PROCESSING 

3d 7 .  DESIGNATE  CLASSIFIED  MATERIAL  FOR  DESTRUCTION 

3w  8 .  DESIGNATE  CLASSIFIED  OR  PRIVACY  ACT  MATERIAL 

3j9.  DETERMINE  CLASSIFIED  MATERIAL  SECURITY  REQUIREMENTS 

3id.  DETERMINE  CUSTOMER  AUTHOR  I Z A T  ICN  TO  ACCESS  FILES  REQUESTED 

311.  DETERMINE  SECURITY  CLASSIFICATION  OF  SELF-GENERATED 

MATERIALS 

312.  DISTRIBUTE  CLASSIFIED  MATERIAL 

313.  ESTABLISH  UR  UPDATE  FILE  OF  RECORDS  OF  CLASSIFIED 

MATERIAL  REVIEW  BOARD 


314.  ESTABLISH  Oft  UPDATE  LISTINGS  FOR  CLASSIFIED  JOBS 

315.  EVALUATE  A DP  SECURITY  PROGRAMS 

316.  INSPECT  CLASS  IF  I  EG  MATERIAL 

317.  INVENTORY  CLASSIFIED  MATERIAL 

318.  MARK  PRIVACY  ACT  INFCRMAT ICN 

319.  PLACE  DOWNGRADING  INSTRUCTIONS  CN  CLASSIFIED  MATERIAL 

32  3  •  PREPARE  CLASSIFIED  MATERIAL  DESTRUCTION  RECORDS  OR 
REPORTS 

321.  PREPARE  CLASSIFIED  MATERIAL  FCR  MAIL,  DELIVERY.  OR 

DISTRIBUTION 

322.  PREPARE  OR  FILE  LCCATOR  SHEETS  CN  CLASSIFIED  MATERIAL 

323.  PREPARE  OR  MAINTAIN  LISTS  OF  PERSONNEL  AUTHORIZED 

ACCESS  TO  GR  uSt  CF  CN-LINE  DEVICES 

324.  PREPARE  OR  REVIEW  SECURITY  CLEARANCE  REQUESTS 

325.  PREPARE  OR  RtVIE*  SECURITY  PROCEDURES  CHECKLISTS 

326.  PREPARE  OR  REVISE  CLASSIFIED  MATERIAL  CONTROL  LOGS 

327.  PREPARE  UR  REVISE  CLASSIFIED  MATERIAL  DESTRUCTION  PLANS 

328.  PREPARE  OR  UPDATE  ACCESS  LISTS  TO  RESTRICTED  OR  CONTROLLED 

AREAS  OR  CLASSIFIED  MATERIAL 

329.  REPORT  SECJRITY  VIOLATIONS 

333.  REVIEW  CLASSIFIED  MATERIAL  DESTRUCTION  PLANS 

331.  SECURE  SITE  OR  EQUIPMENT  FOR  CLASSIFIED  PROCESSING 

332.  STAMP  SECURITY  CLASSIFICATION  CN  MATERIALS 
3*3.  SLUR 6*  OR  SAFEGUARD  CLASSIFIED  MATERIAL 

334.  STORE  OR  SAFEGUARD  PRIVACY  ACT  INFORMATION 

335.  AOMINISTER  TRAINING  TESTS  OR  EXAMINATIONS 

336.  CONSTRUCT  TRAINING  AIDS 
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337.  DEFINE  TRAINING  RECU IREMENT S 

338.  DEVELOP  COMPUTER  CIRECTED  TRAINING  SYSTEM  (CCTSJ 

LESSCNS 

339.  DIRECT  OR  IMPLEMENT  CJT  PRCGFAMS 

340.  ESTABLISH  OR  MAINTAIN  STUDY  REFERENCE  FILES 

341.  EVALUATE  TRAINING  METHODS,  TECHNICUES,  OR  PROGRAMS 

342.  GRADE  TRAINING  TESTS  OR  EXAMINATIONS 


343. 

INSTRUCT 

OR 

TRAIN 

AOP  PERSONNEL 

CN  EMERGENCY  OPERATING 

PROCEDURES 

344. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

ADMINISTERING  CONTRACTS  OR 

OPEN  PURCHASE  OR 

CERS 

345. 

INSTRUCT 

UR 

TRAIN 

PERSONNEL 

IN 

CPU  OPERATIONS 

346. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

HANDLING  OF  MAGNETIC  MEDIA 

34  7. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

HANDLING  OR  STORING  PLNCH 

CARDS 

348. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

PREPARING  SUPPLY  DOCUMENTS, 

SUCH  AS 

REQu  IS  IT 

IONS,  INVCI 

CES 

,  OR  VOUCHERS 

349. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

PROGRAMMING  TECHNIQUES 

35^  • 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

IN 

TECHNIQUES  OF  SYSTEMS 

ANALYSIS 

351. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

TO 

OPERATE  PERIPHERAL 

EQUIPMENT 

352. 

INSTRUCT 

OR 

TRAIN 

PERSONNEL 

TO 

PERFORM  OPERATOR  MAINTE- 

NANCE  CN  AGP  EQUIPMENT 

353.  PARTICIPATE  IN  CLASSROOM  INSTRUCTION  AS  A  STLCENT 

354.  PLAN  OR  SCHEDULE  TRAINING  PROGRAMS 

•  ••  •  •  '  ••  *  » 

355.  PREPARE  LES5CN  PLANS  FOR  MILITARY  TRAINING 

356.  PREPARE  OR  JPJATE  INDIVIDUAL  TRAINING  RECORCS 


357.  PREPARE  TRAINING  LECTURES 
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338.  PREPARE  TRAINING  TESTS  OR  EXAMINATIONS 

359.  REVIEW  TRAINING  MATERIALS  SUCH  AS  INSTRUCTOR  GUIDES  CR 
PLANS 

36 J.  TRAIN  CUSTOMERS  CN  PPOCECURES  SUCH  AS  TERMINAL 
OPERATIONS  OR  USE  OF  RETRIEVAL  LANGUAGES 

361.  TRAIN  PERSONNEL  IN  ACP  SECURITY  REQUIREMENTS 

362.  WRITE  JOB  PROFICIENCY  GUIDES  (JPG) 

3t>3.  WRITE  JUST1FICAT ICN  FOR  TRAINING  FACILITIES.  ECU  I PMENT  • 
PUBLICATIONS,  OR  MATERIALS 

364.  WRITE  OR  UPDATE  TRAINING  MATERIAL  SUCH  AS  CURRICULUM, 

INSTRUCTOR  GUIDES.  CR  PLANS 

365.  WRITE  TRAINING  REPORTS 

366.  ASSIGN  SPACE  FOR  ACP  EQUIPMENT  OR  SUPPLIES 
3o 7 «  BRIEF  PERSONNEL  CN  SYSTEM  CHANGES 

368.  CONDUCT  CR  PARTICIPATE  IN  STAFF  MEETINGS 

3o9.  COORDINATE  ALL  CCWNTIME  WITH  MAIN  SITE,  OFFICE  OF  PRIMARY 
RESPONSIBILITY  (OPR),  AND  REMOTE  USERS 

370.  COORDINATE  AUTGCIN  IN  CR  OUT  PROCESSING 

371.  COORDINATE  CATA  AO  TC  MAT  I CN  R  ECUI REMENT  S 

372.  COORDINATE  CATA  PROJECT  CIRECTIVES 

373.  COORDINATE  CATA  PROJECT  PLANS 

374.  COORDINATE  DEVELOPMENT  SPECIFICATIONS 

375.  COUNSEL  PERSONNEL  CN  PERSONAL  OR  MILITARY  MATTERS 

376.  DETERMINE  ACTION  FOR  ADP  EQUIPMENT  REPAIR  OR  REPLACEMENT 

377.  DETERMINE  ADHERANCE  TO  RUN  SCFEDULES 

378.  DETERMINE  CURRENT  CR  PROJECTEC  PERSONNEL  POSITION 

VACANCIES 

379.  DETERMINE  DUTY  ASSIGNMENTS  FOR  INCOMING  PERSCNNEL 
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380.  DETERMINE  IMPACT  Cf  EUOC  ET  CHANGES 

381.  DETERMINE  RECCMMENCEC  ADP  SITE  FCR  FIELD  OPERATIONS 

3d 2.  DETERMINE  STOPPING  PCINT  TC  BEGIN  PREVENTIVE  MAINTENANCE 
383.  OEVELOP  DIRECTIVES  GOVERNING  ACP  EQUIPMENT  USAGE 
3d4.  DEVELOP  DIRECTIVES  GOVERNING  ACP  SYSTEMS  DEVELOPMENT 
3d  5 .  DEVELOP  OR  IMPROVE  ACP  WORK  METHODS  OR  PROCECURES 

386.  DIRECT  MECIA  LIBRARY  OPERATIONS 

387.  DIRECT  SYSTEMS  ANALYSIS  OR  PROGRAMMING  ACTIVITIES 

388.  CRAFT  OR  WRITE  AWARD  RECOMMENDATIONS  FOR  SUBORDINATES 

389.  ESTABLISH  OR  UPCATE  ADP  VAN  EQUIPMENT  LOG  BOCKS 

390.  ESTABLISH  PERFORMANCE  STANDARDS  FOR  SUBORDINATES 

391.  EVALUATE  ADEQUACY  CF  ACP  REPORTS 

392.  EVALUATE  ADHERENCE  TC  WORK  SCHEDULES 

393.  EVALUATE  ADMINISTRATIVE  FORMS.  FILES.  OR  PROCECURES 

394.  EVALUATE  ADP  PERFORMANCE  ST  AN! ARDS 

395.  EVALUATE  BJ JG ET  REQUIREMENTS 

396.  EVALUATE  EMERGENCY  PLANS 

397.  EVALUATE  EQUIPMENT  UTILIZATION 

398.  EVALUATE  LAYOUT  OF  FACILITIES 

399.  EVALUATE  PERFORMANCE  HISTORY  CF  EQUIPMENT 
4JU.  EVALUATE  SYSTEMS  SPE C I F ICAT IC NS 

4 j i .  EVALUATE  WORK  AREA  FCR  SPECIAL  SAFETY  GEAR  REQUIREMENTS* 

4 j2.  IN-BRIEF  OR  OUT-BRIEF  CN  E  ANC  A  VISIT  OBJECTIVES  OR  SURVEY 
RESULTS 

4j3.  INSPECT  ACP  FACILITIES  FOR  CLEANLINESS  OR  STATE  CF  REPAIR 
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4J4.  INSPECT  A OP  WCRK  AREAS  OR  PERSONNEL  FOR  UNSAFE  FORKING 
CONDITIONS 

4J5.  INSPECT  BARRACKS  FOR  CLEANLINESS  OR  STATE  OF  REPAIR 

406.  INSPECT  FIRE  PROTECTION  OR  SAFETY  EQUIPMENT  FOR 

SERVICEABILITY 

407.  INSPECT  LOG  SFEETS  FOR  COMPLETENESS  AND  ACCURACY 

408.  INSPECT  PERSONNEL  FOR  MILITARY  APPEARANCE 

4u9.  INSPECT  USER  REMCTE  CR  Rj£  INSTALLATIONS 

41 0  •  INTERPRET  REPORTING  REQUIREMENTS  OR  DIRECTIVES  TO  LSING 
UNITS 

411.  INTERVIEW  PER SGNNE L  TO  FILL  POSITION  VACANCIES 

412.  INVESTIGATE  CAUSES  CF  LOST.  STOLEN.  OR  DAMAGED 

EQUIPMENT 

413.  INVESTIGATE  PERSONAL  INJURY  CF  NCNPROPERTY  ACCIDENTS  OR 

INCIDENTS 

414.  MAKE  RECCMMENCAT ICNS  FOR  ADP  EQUIPMENT  UPGRADE 

415.  MAKE  WORK  ASSIGNMENTS 

416.  MONITOR  PREPARATION  CF  CORRESPONDENCE  OR  REPORTS 

417.  MONITOR  REPORTS  CONTROL  SYMBCL  (RCSI  CR  PRODUCT  CCNTRCL 

NUMBER  IPCN)  REPORTING 

418.  PARTICIPATE  IN  ADM  IN  ISTR AT  ICN  CONTRACTING  OFFICE  VISITS 

419.  PARTICIPATE  IN  AUTOMATED  DATA  SYSTEM  IADS)  EVALUATION 

VISITS 

42J.  PARTICIPATE  IN  CATA  PROCESSING  INSTALLATION  (DPI)  ADP 
MANAGEMENT  EVALUATION  VISITS 

421.  PARTICIPATE  IN  OP  I  PREINSTALLATION  EVALUATION  VISITS 

422.  PARTICIPATE  IN  PLANT  REPRESENTATIVE  OFFICE  ASSISTANCE 

VISITS 

423.  PARTICIPATE  IN  SPECIAL  ASSISTANCE  TEAM  VISITS 


424.  PERFORM  POST- INST  ALL AT ICN  INSPECTIONS  OF  NEW  OPERATING 

SYSTEMS 

425.  PERFORM  SHIFT  TURNOVER  PROCEDURES 

426.  PLAN  FOR  EQUIPMENT  INST ALLAT ICN 

427.  PLAN  SAFETY  PROGRAMS 

428.  PREPARE  ACCEPTANCE  TEST  PEPCRTS 

429.  PREPARE  ACP  MANAGEMENT  REPORTS 

433.  PREPARE  CATA  PROJECT  DIRECTIVES 

431.  PREPARE  CATA  PROJECT  PLANS 

432.  PREPARE  E  ANO  A  VISIT  REPORTS 

433.  PREPARE  INCIDENT  REPORTS  HR)  OR  CASUALTY  REPORTS  ICASREP) 

ON  DOWN  EQUIPMENT 

434.  PREPARE  JUSTIFICATION  FOR  ACQUISITION  OF  ADP  ECUIPMENT 

435.  PREPARE  OR  REVISE  CONTINUITY  CF  OPERATIONS  PLAN  OR  BACKUP 

AGREEMENTS 

436.  PREPARE  OR  UPCATE  CUTY  ROSTERS  OR  WATCH  BILLS 

437.  PREPARE  PERSONNEL  WORK  SCHEDULES 

438.  PREPARE  R ECCMMENC AT ICNS  FOR  CHANGES  TO  DATA  AUTOMATION 

REQUIREMENTS 

439.  PROVIDE  INPUT  TO  DIRECTIVES  GOVERNING  ADP  EQUIPMENT  USAGE 

44 Q •  PROVIDE  INPUT  TO  DIRECTIVES  GOVERNING  ADP  SYSTEM 
DEVELOPMENT 

441.  RECOMMEND  CHANGES  CR  MODIFICATION  TC  MANPOWER  COCUMENTS 

442.  RECOMMEND  COURSE  CF  ACT ICN  CONCERNING  PERSONNEL  MANAGEMENT 

MATTERS  SUCH  AS  PROMOTIONS*  REDUCTIONS*  OR  TRANSFERS 

443.  RESEARCH  PERSONNEL  ADMINISTRATION  POLICIES  OR  PROCEDURES 

444.  REVIEW  ADP  EQUIPMENT  DAILY  UTILIZATION  LOGS 

445.  REVIEW  AD P  EQUIPMENT  MAINTENANCE  RECORDS 
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446.  REVIEW  ADP  MANNING  REPGRT  FCR  PROPER  UTILIZATION  OF 

PERSONNEL 

447.  REVIEW  ENLISTED  PERFORMANCE  EVALUATIONS 
4*8.  REVIEW  JOB  DESCRIPTIONS 

449.  REVIEW  PROGRAM  MAINTENANCE  MANUALS 
46 j .  REVIEW  PROGRAM  OPERATION  MANUALS 

45 1 .  REVIEW  SHIFT  REPORTS 

452.  REVIEW  SIGN  IN  OR  SIGN  OUT  LOGS  OF  AOP  PROOLCTS 

453.  REVIEW  WORKLOAD  PLANNING  OR  SCFEDULINC  DOCUMENTS 

454.  REVIEW.  APPROVE,  OR  CISAPPRCVE  COMPLETED  COMPUTER  FRCGRAMS 

455.  SCHEDULE  EQUIPMENT  OR  FACILITIES  MAINTENANCE 

456.  SCHEDJLE  EVALUATION  AND  ASSISTANCE  IE  AND  A)  VISITS 

457.  SCHEDULE  LEAVE  OR  LIEERTY 

458.  SCHEDJLE  MAINTENANCE  INSPECTIONS  OF  ADP  EQUIPMENT 

459.  SUPERVISE  MAINTENANCE  OF  ADP  EQUIPMENT 

46 J.  SUPERVISE  PERSONNEL  FANOLINC-  CLASSIFIED  MATERIAL 

461.  SUPERVISE  PERSONNEL  OPERATING  ADP  EQUIPMENT 

462.  SUPERVISE  PERSONNEL  FERFCRMINC  ADP  SUPPLY  DUTIES 

463.  SUPERVISE  PERSONNEL  PERFORMING  NCN-AOP  DUTIES 

464.  SUPERVISE  PERSONNEL  PERFORMING  PROGRAMMING  CLTIES 
4o5.  SUPERVISE  PERSONNEL  PERFORMING  SYSTEMS  DUTIES 

466.  SUPERVISE  SYSTEMS  ANALYSIS  AND  DESIGN  TEAMS 

467.  UPDATE  WATCH,  QUARTER,  AND  STATION  BILLS 

—  *  *  * 

468.  VERIFY  CORRECTNESS  OF  BILLINGS  FOR  REPAIR,  MAINTENANCE,  OR 

RENT  CN  AOP  EQUIPMENT 

469.  VERIFY  CUSTOMER  ENGINEER  ( CE I  WORK  DONE 
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473.  WRITE  BILLET  CR  JOE  DESCRIPTIONS 

471.  WRITE  CIVILIAN  PERFORMANCE  RATINGS  OR  SUPERVISORY 

APPRAISALS 

472.  WRITE  OR  CRAFT  REQUESTS  FOR  ELDGET  INCREASES 

473.  WRITE  OR  RECOMMEND  ENLISTED  PERFORMANCE  EVALLAT ICNS  CR  PRO 

AND  CCN  MARKS 

474.  WRITE  PERSONAL  INJURY  OR  NCNP I OPERTY  ACCIDENT  CR  INCIDENT 

REPORTS 

475.  WRITE  SURVEYS  OR  IN V ES I I GA T IC N  REPORTS  ON  LOST,  STOLEN, 

OR  DAMAGED  EQUIPMENT 

476.  CONDUCT  OR  WRITE  STAFF  STUDIES 

477.  DESIGN  LOCAL  FORMS  OR  SERVICE  DOCUMENTS 

478.  DETERMINE  CONTENT  CF  OR  MAINTAIN  BULLETIN  BOARDS 

479.  DEVELOP  CR  MAINTAIN  STATUS  BOARDS,  GRAPHS,  OR  CHARTS 

480.  DISTRIBUTE  INFORMATIONAL  MATEFIAL  SUCH  AS  SAFETY  OR  VOTING 

PAMPHLETS 

481.  DRAFT  CORRESPONDENCE  SUCH  AS  LETTERS,  MESSAGES,  OR 

DISPOSITION  FORMS  (OF) 

482.  EDIT  REPORTS 

483.  ESTABLISH  OR  UPDATE  FILES  OF  CONSOLE  PRINTOUTS 

484.  ESTABLISH  OR  UPDATE  TECHNICAL  PUBLICATIONS  LIBRARIES 

485.  FILL  OUT  WORK  REQUESTS  OR  WCPK  ORDERS  FOR  FACILITIES 

MAINTENANCE 

486.  MAINTIAN  DIVISION  OFFICERS'  NOTEBOOK 

487.  MAINTAIN  FUNCTIONAL  FILES  INCLUDING  SOP 

488.  MAINTAIN  HOST-TENANT  SUPPORT  AGREEMENT  FI^ES^ 

489.  MAINTAIN  LOGS  SUCH  AS  PASS  CCWN  LOGS  (POLI  CR  WORK 

COMPLETED  LOGS 

490.  POST  FIRE  EVACUATION  ROUTES  CR  PROCEDURES 


26 


491.  PREPARE  AOP  MOBIL IZAT ICN  PLANS 


492.  PREPARE  ACP  SUPPORT  INPUT  FCR  POST-TENANT  AGREEMENTS 

493.  PREPARE  BILLS  FOR  CATA  PROCESSING  SERVICES 

494.  PREPARE  EMERGENCY  OR  DISASTER  PLANS 

495.  PREPARE  INPUT  TO  UNIT  HISTORY 

496.  PREPARE  LETTERS  OF  OISCCNT INLANCE  OR  RELEASE  CF  ADP 

EQUIPMENT 

497.  PREPARE  LETTERS  CF  INSTALLA7 ICN  OR  ACCEPTANCE  CF  ACP 

EQUIPMENT 

498.  PREPARE  MACHINE  UTILIZATION  REPORTS 

499.  PREPARE  MAN-HOUR  ACCOUNTING  DOCUMENTS 

50 J .  PREPARE  OR  REVISE  SOP  SUCH  AS  SUPPLY,  SECURITY.  AOP,  FIRE, 
OR  ADMINISTRATION 

501.  PREPARE  PROJECT  STATUS  REPORTS 

5^2.  PREPARE  REQUESTS  FCR  INVESTIGATION  OF  LOST,  STOLEN,  OR 
OAMAGEO  EQUIPMENT 

503.  REPROOUCE  COPIES  OF  DOCUMENTS  USING  OFFICE  COPY  MACHINES 

504.  REVIEW  OR  FORWARD  ACCIDENT  OR  INCIDENT  REPORTS 

505.  REVIEW  SOP 

506.  SCHEDULE  CONFERENCES,  MEETINGS.  OR  LECTURES 

5^7.  SCREEN  OR  ROUTE  CORRESPONDENCE,  PUBL IC AT IONS ,  OR 
INSTRUCTIONS 

508.  TYPE  CORRESPONDENCE  OR  FORMS 

509.  ADMINISTER  COMPLIANCE  WITH  CONTRACTS 

510.  AOMINISTER  DELIVERY  CF  OPEN  PURCHASE  ORDERS 

511.  CANCEL  REQUISITIONS 

512.  CLOSE  CUT  OR  DISTRIBUTE  OPEN  PURCHASE  CONTRACT  ORDERS 


/ 
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513.  COMPUTE  ACP  ECU  I PMENT  LEASE  CHARGES 

514.  CONFIRM  CONTRACT  TERMS  SUCH  AS  DELIVERY  DATE.  PRICE.  OR 

QUANTITY 

5*5 .  DETERMINE  METHOD  CF  CPEN  PURCHASES 

516.  DETERMINE  MODIF I C AT  I CNS  OR  AMENDMENTS  TO  CCNTRACTS 

517.  DETERMINE  OR  ESTABLISH  STOCKAGE  REQUIREMENTS  CF  SUPPLIES 

518.  DETERMINE  VENDORS  TO  RECEIVE  CCNTRACTS 

519.  DISPOSE  OF  EXCESS  CR  UNSERVICEABLE  TCCLS,  SUPPLIES,  OR 

EQUIPMENT 

523.  ESTABLISH  OR  UPDATE  INVENT  CRY  OR  STOCK  CCNTRCL  RECORDS 

521.  ESTABLISH  PROCEDURES  FOR  ECU  IFMENT  MAINTENANCE  AND 

CONTRACTUAL  SJPPORT 

522.  EVALUATE  BIDS,  (JACTATIONS.  CR  FRCFCSAL S  FOR  AWARDS 

523.  EVALUATE  PROCEDURES  FOR  STORAGE,  INVENTORY,  CR  INSPECTION 

GF  PROPERTY  ITEMS 

524.  EVALUATE  USE  OF  SUPPLIES  FCR  ECONOMY  CF  MANAGEMENT 

525.  FURNISH  PLR CHASING  INFORMATION  TO  VENDORS  OR  CLSTOMERS 

526.  INSPECT  SUPPLIES  CR  EQUIPMENT 

527.  INVENTORY  CCNTRCLLEC  ECUIPAGE 

528.  INVENTORY  TCCLS,  SUPPLIES,  CR  EQUIPMENT 

529.  ISSUE  TCCLS,  ECU  I f  M  ENT ,  OR  SUPPLIES 

Sio.  LOAD  OR  UNLOAC  TCCLS,  SUPPLIES,  OR  EQUIPMENT 

531.  NEGOTIATE  CCNTRACTS  CR  MOD  I F 1C  AT ICNS  TC  CONTRACTS 

532.  NEGOTIATE  PURCHASING  TERMS  WITH  SALESMAN 

•4  *  •  *  ...»  •  *  «  •**  ♦ 

-533.  PACK  OR  UNPACK  SUPPLIES  OR  EQUIPMENT 

534.  PICK  UP  PARTS.  TOOLS,  CR  SUPPLIES 

535.  PREPARE  ACP  SUPPLIES  FOR  FIELC  OPERATIONS 
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536.  PREPARE  CREOIT  OR  DAMAGE  CLAIMS 

537.  PREPARE  DR  DISTRIBUTE  PROCUREMENT  DOCUMENTS  SUCH  AS 

PURCHASE  ORDERS  CR  CONTRACTS 

538.  PREPARE  OR  MAINTAIN  FILES  CF  FAND  RECEIPTS 

539.  PREPARE  UR  PROCESS  OUTPUT  MEDIA  FOR  SALVAGE  CR  RECYCLING 

54 C .  PREPARE  SUPPLY  DOCUMENTS  SUCP  AS  RECU ISI TICNS,  INVOICES. 
OR  VOUCHERS 

541.  PREPARE  VENDOR  INVOICE  CERTIFICATIONS 

542.  PURCHASE  SUPPLIES  WITH  IMPREST  FUND 

543.  RECEIVE  AND  RECEIPT  FOR  SUPPLIES  OR  ECUIPMENT 

544.  REPORT  EXCESS  OR  UNSERVICEABLE  TCCLS.  SUPPLIES  OR 

EQUIPMENT 

545.  RESEARCH  STATUS  OF  PURCHASE  ORDERS 

546.  REVIEW  ADP  EXCESS  CR  AVAILABILITY  BULLETINS  FOR  AVAILABLE 

EQUIPMENT 

547.  REVIEW  CREDIT  OR  CAMAGE  CLAIMS 

548.  REVIEW  PROCUREMENT  DOCUMENT  S 

549.  STORE  SUPPLIES  OR  ECUIPMENT 

553.  TURN  IN  EXCESS  OR  UNSERVICEABLE  PARTS.  SUPPLIES  OR 
EQUIPMENT 

551.  UPQATE  LISTS  OF  CEEARRED  OR  SUSPENDED  VENDORS 

552.  VERIFY  VAUCIIY  OF  SUPPLY  RECLESTS 

553.  CLEAN  CR  FIEuC  CAY  BARRACKS  CR  WORK  FACILITIES 

554.  CLEAN  WEAPONS 

555.  CONDUCT  CF  MONITOR  ACTIVITY  FIRE  DRILLS 

556.  CONDUCT  ORIENTATION  BRIEFINGS  OF  NEWLY-ASSIGNED  PERSONNEL 
55  7. 


ORIVE  SECAN  TYPE  VEHICLES  (MILITARY  CR  COMMERCIAL) 


558.  DRIVE  TACTICAL  VEHICLES 


559.  ESCORT  PRISONERS 

563.  ESCORT  VISITORS  OR  TECHNICAL  REPRESENTATIVES 
5b 1 .  EXECUTE  MCRNING  OR  EVENING  COLORS 

562.  MAINTAIN  AREA  FIRST  AIO  KITS  CR  MEDICAL  SUPPLIES 
5o3.  MAINTAIN  CAMAGE  CONTROL  EQUIPMENT  IN  ASSIGNEE  SPACES 

564.  PARTICIPATE  IN  GENERAL  DRILLS  CR  ALERTS 

565.  PARTICIPATE  IN  RIFLE  RANGE  DETAILS 

5b6.  PARTICIPATE  IN  WORKING  PARTIES  OR  FATIGUE  DETAILS 

567.  PARTICIPATE  ON  ADVISORY  EOARCS  OR  COMMITTEES 

568.  PERFORM  OPERATOR»S  BEFORE,  CURING,  OR  AFTER  OPERATION 

CHECKS  OR  SERVICES  ON  VEHICLES 

569.  POST  ACP  VEHICLE  ANO  VEHICLE  EQUIPMENT  LOG  BOCKS 

573.  PREPARE  ACP  VANS  FCR  OPERATION 

571.  RECORD  OR  REPORT  VEHICLE  DISCREPANCIES  TO  DISPATCHER  OR 

SUPERVISOR 

572.  SECURE  ADP  EQUIPMENT  IN  VANS  FCR  MOVEMENT 

573.  SET  UP  ADP  VANS  AT  SITES 

574.  SPONSOR  INCOMING  PERSONNEL 

575.  STAND  INSPECTIONS 

576.  STAND  WATCH  DUTY  OR  EXTRA  DETAILS  SUCH  AS  PHCNE  WATCH, 

DUTY  NCO ,  OR  ASSISTANT  DUTY  NCO 

577.  TESTIFY  OR  OBSERVE  AT  COURTS-MART IAL  CR  NONJUCICIAL 

PUNISHMENT 
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NOW  THAT  YOU  HAVE  FCUNC  ALL  THE  TASKS  THAT  YOU  PERFORM  IN  YOUR 
PRESENT  EILLET  AND  HAVE  FILLED  IN  TFE  APPROPRIATE  CIRCLES. 

READ  THE  FOLLOWING  INSTRUCTIONS  CN  HOW  TO  TIME  RATE  THE 
TASKS  YOU  PERFORM. 


PART  II 


TASK  SECT  IGMCCN TIMED) 


INSTRUCTIONS  FOR  TIME  RATING  TEE  TASKS  YQL  HAVE  1NCICATED 
yQU  PERFORM 

YOU  ARE  NOW  READY  TO  TIME  RATE  EACH  TASK  THAT  YOL  HAVE 
MARKED  THAT  YOU  CURRENTLY  PERFORM.  TO  PATE  THE  RELATIVE 
AMOUNT  OF  TIME  SPENT  CN  EACH  TASK,  YOU  MUST  FIRST  CECIDE 
HOw  MUCH  TIME  Y C J  SPEND  CN  EACH  TASK.  THEN  COMPARE  THIS 
TIME  »*ITH  THE  AMOUNT  OF  TIME  SPENT  CN  EACH  OF  THE  OTHER 
TASKS  THAT  YCU  HAVE  ChECKEC. 

RECORD  THE  RELATIVE  TIME  SPENT  FOR  EACH  TASK  THAT  YOL  HAVE 
MARKED  USING  THE  "SEVEN-POINT"  TIME  SPENT  SCALE  SHOWN  BELOW. 

TIME  SPENT 

1.  VERY  LITTLE 

2.  eELQW  AVERAGE 

3.  SLIGHTLY  BELOW  AVERAGE 

4.  AVERAGE 

5.  SLIGHTLY  A  EC VE  AVERAGE 

6.  AEOVE  AVERAGE 

7.  VERY  MUCH 

REMEMBER,  IF  YOL  SPEND  VERY  MUCH  TIME  PERFORMING  A  PARTICULAR 
TASK  IN  COMPARISON  TO  OTHER  TASKS  YOU  PERFORM,  THE  TASK  SHOULD 
BE  RATEC  A  7  (VERY  MUCH)  IN  THE  RESPONSE  BOOKLET.  THE  FOLLOWING 
EXAMPLES  WILL  SHOW  .YGU  HCW  TO  MARK  YOUR  RESPONSES.  THE  FIRST  TASK 
WAS  DONE  VERY  MUCH.  THE  SECOND  TASK  WAS  NGT  CHECKEC  OR  TIME  RATED 
BECAUSE  IT  WAS  NOT  PERFORMED.  THE  THIRD  TASK  WAS  RATED  AS  BEING 
PERFORMED  BELOW  AVERAGE. 


TIME  SPENT 


1.  VERY  LITTLE 

2.  BELOW  AVEPAGE 

3.  SLIGHTLY  EELOW  AVERAGE 

4.  AVERAGE 

5.  SLIGHTLY  AECVE  AVERAGE 

6.  AEOVE  AVERAGE 

7.  VERY  MUCH 

EXAMPLES 


QUESTION  BOOKLET 


RESPONSE  BCOKLET 


TASK  CCNE 


33J1  TASK 
)  Ji 2  TASK 
j  33  5  TASK 


0  3  0  1 
C  3  I  2 
C  0  3  5 


1  2  3  4  5  6  7 
12  0  4  5  6  7 
1  2  3  4  5  0  7 


TURN  BACK  TO  PAGE  5  CF  THE  RESPONSE  BOOKLET  AND  RECORD  THE 
RELATIVE  TIME  SPENT  FOR  EACH  TASK  THAT  YOU  HAVE  MARKED. 

AU  AI N  *  UC  NCT  TIME  RATE  TASKS  YCU  DO  NOT  PERFORM.  DC  NOT 
DARKEN  MURE  THAN  ONE  NUMBER  FOR  ANY  TASK  ThAT  YOU  RATE. 


AFTER  YOU  HAVE  COMPLETED  PART  II  YOU  MAY  CONTINUE  ON  TC 
PARTS  IV  AND  V. 
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PART  IV  £  V  —  WRITE-IN/REMARKS  SECTIONS 


THESE  SECTIONS  ASK  FCR  HAND  WRITTEN  COMMENTS.  RECC MMENCATIONS 
ANJ  SUGGEST IONS  ABOUT  TOUR  TRAINING.  MCS,  AND  J08.  YOU  MUST  WRITE 
CN  THE  TOP  OF  PAGE  15  YCUR  RANK  ANC  BILLET  MOS. 

HANDWRITTEN  COMMENTS  ANC  R ECCMM ENCAT ICN S  RECEIVED  FRCM  MARINES 
wHO  HAVE  PARTICIPATED  IN  SIMILAR  SURVEYS  HAVE  BEEN  EXTREMELY 
VALUABLE  FOR  PERSONNEL  ANC  TRAINING  MANAGERS.  YOUR  PARTICIPATION 
IN  PROVIDING  "FEEDBACK"  TO  THE  MARINE  CORPS  ABOUT  YCUR  TRAINING, 
YOUR  JOB,  AND  THIS  QUESTIONNAIRE  IS  ENCOURAGED  AND  GREATLY 
APPRECIATED. 

XXXXXXXXXXX 

WHEN  YOU  HAVE  CCMfLETEC  TFESE  FINAL  2  SECTIONS,  RETURN  YOUR 
QUESTIONNAIRE  AND  RESPONSE  BOOKLET  TO  THE  ADMINISTRATOR. 

Thank  you  FOR  YCUR  TIME  ANC  PARTICIPATION  IN  THIS  SURVEY. 

YOU  CAN  BE  ASSURED  THAT  THE  INFORMATION  PROVIDED  BY  YOU.  ALONG 
WITH  YOUR  PERSONAL  COMMENTS  ANC  RE CC MM ENDAT ICNS,  WILL  BE  KEPT 
CONFIDENTIAL  AND  wlLL  BE  USED  TO  IMPROVE  THE  MANPOWER  AND 
TRAINING  ASPECTS  OF  THE  MARINE  CORPS. 


